 INFORMATION FOR SCHEDULERS – 2006
AHEC HOUSING POLICIES AND PROCEDURES 

REGULAR HOUSING POLICY - AHEC Regional Centers will arrange housing for eligible students (residents) participating in a rural rotation in Vermont if AHEC receives the housing request at least ONE MONTH prior to the start of the rotation and the student makes a commitment to a specific housing schedule at the time housing is arranged with the AHEC Regional Center.  

EMERGENCY HOUSING POLICY– For eligible students (residents) who have not requested housing, AHEC has an emergency housing provision.  While students must arrange for their own emergency housing, they can be reimbursed for emergency housing up to 3 nights during a rural rotation, not to exceed $150 in total reimbursement (with documentation) for the rotation.  Students may use emergency housing and still submit a travel voucher for a rotation.

REGULAR HOUSING PROCEDURES  

While regular housing requests are initiated by the Scheduler and sent to the AHEC Program Office and AHEC Regional Center, the AHEC Regional Center and Student (Resident) need to connect as soon as possible to successfully plan housing.  Below are the steps to initiate and complete a housing request:  
1. The Program Scheduler asks Students going on rural rotations if they will need housing and distributes the AHEC STUDENT HOUSING POLICY AND EMERGENCY HOUSING VOUCHER (see reverse side) to any Student who requests housing or is not requesting housing but is traveling to a rural site and may need emergency housing.


2. Students must notify their scheduler if they need regular housing.
3. If the Student elects regular housing, the Scheduler must notify the AHEC Program Office*and the AHEC Regional Center* at least ONE MONTH in advance of the rotation start date.  The housing request must include the Student’s e-mail and phone number.  If available, student address should also be included.
4. The AHEC Regional Center will contact the Student to review the housing schedule.
5. The AHEC Regional Center will notify the Student, the Scheduler, and the Program Office by e-mail as soon as the housing request is complete.
An Eligible Student (Resident) is from the UVM College of Medicine (Family Practice, Internal Medicine, OB/GYN, Pediatrics and Senior Selective), Nursing (Graduate, Undergrad, NP), Physical Therapy, Social Work (Masters), or is in Residency Training (Family Practice, Internal Medicine, OB/GYN, Pediatrics and Dental Residents).

A Rural Rotation is 25 miles or more from the UVM campus but is in Vermont.   

*Notify Program Office:   Rebecca.Dubois@uvm.edu 

*Notify Regional AHEC:  cvahec@cvahec.org   nevahec@nevahec.org  svahec@southernvermontahec.org 
STUDENT information and HOUSING VOUCHER (over)

INFORMATION FOR STUDENTS – 2006
AHEC STUDENT HOUSING POLICIES AND EMERGENCY HOUSING VOUCHER 

REGULAR HOUSING POLICY - AHEC Regional Centers will arrange housing for eligible students (residents) participating in a rural rotation in Vermont if AHEC receives the housing request at least ONE MONTH prior to the start of the rotation and the student makes a commitment to a specific housing schedule at the time housing is arranged with the AHEC Regional Center.  (For definitions of “eligible student” and “rural rotation” see reverse side.)   

EMERGENCY HOUSING POLICY– For eligible students (residents) who have not requested housing, AHEC has an emergency housing provision.  While students must arrange for their own emergency housing, they can be reimbursed for emergency housing up to 3 nights during a rural rotation, not to exceed $150 in total reimbursement (with documentation) for the rotation.  Students may use emergency housing and still submit a travel voucher for a rural rotation.
------------------------------------------------------------------------------------------------------------

EMERGENCY HOUSING VOUCHER 

(You must attach housing receipt(s) to get reimbursed)
Eligibility Requirements:

· You must be an eligible student (see reverse side)

· Rotation site must be in Vermont and greater than 25 miles (one way) from UVM campus

· You must state a reason for emergency housing, including weather, transportation or clinically related events requiring emergency arrangements.

· Completed Emergency Housing Voucher form and attach housing receipt(s) 

· Submit the emergency travel voucher and receipts to the AHEC office in the region of your rotation (see below) within 30 days of the end of a rotation.  Questions?  Call 656-2658.

Name: ______________________________        SS#: ________________________

Mailing Address:  _____________________________________________________

Telephone number: _______________________  E-Mail:  _____________________

Program__________________   Time Period of Rotation   _____________________ 

Clinical Practice Site Name and Town:  ____________________________________

Preceptor Name:  _____________   Reason for Housing Emergency: _____________

____________________________________________________________________

Date of Stay
Name and Town of Emergency Housing     
 Cost 

______

______________________________________
______

______

______________________________________
______

______

______________________________________
______

______________________________________
           ______________

Signature





Date

ATTACH RECEIPTS – RETURN WITHIN 30 DAYS OF COMPLETING ROTATION

If Addison, Chittenden, Franklin, or Grand Isle County rotation, send to:

CVAHEC, 152 Fairfield St., St. Albans, VT  05478    phone: 527-1474

If Caledonia, Essex, Lamoille, Orange, Orleans, or Washington county rotation:

NEVAHEC, 347 Emerson Falls Rd., Suite 3, St. Johnsbury, VT  05819    phone: 748-2506
If Bennington, Rutland, Windham, or Windsor county rotation, send to:

SVAHEC, 365 Summer Street, Box 151, Springfield, VT  05156   phone:  885-2126
